Store visit photo check list
· When Consent is given (written or verbal)

· Take no less than 40 photos – a minimum of 24 are required by the USDA per store
· Prioritize photo selection by inventory order and emphasize perishables
· Show variety of 3 (3 line items on inventory in photos)
· Show depth and breadth of food stock (whole aisle) coupled with close-ups for detail
· Full exterior shot of the store building (show all entrances, merchandise, store name, gas pumps)
· All check out areas from customer perspective – show entire counter space for groceries.
· Any shopping baskets and/or shopping carts.

· Eat- in areas
· Prepared hot foods
· Menus (take paper copy if available)

· Microwave oven for customer use

· Coffee / Soda fountain(s)
· Meat / Seafood / Fruit & Vegetable special packs – signs (take flier if available)

· Non – Food:  take one of Alcohol and one of the largest volume of non-food stock

· Bread (loaf/tortillas, cakes, cereal, pasta, rice, flour, snacks – emphasize perishables) – 4 photos

· Meat (cans and perishables – lunch meat, eggs, pork) – 4 photos – variety is critical

· Dairy (milk, cheese – can or perishable – ice cream) – 4 photos – variety is critical

· Produce (100% juice, fruit, vegetables – emphasize perishables ) – 4 photos

· Baby foods

· Other non-staple foods (soda, candy, condiments) – at least 1 full shot

· Baking supplies
· Lottery, video games, video gambling, pool tables, other entertainment areas

· Corner interior photo to tie photos to sketch layout

· Unique conditions, merchandise or food stock
· If a store withdraws from the program or refuses consent 

· Make sure manager or owner reads letter of Introduction for refusal – encourage him/her to call USDA

· Obtain signature on refusal or withdrawl form
· Describe the situation in the comments section of the survey forms

· Take 6 exterior photos of the store building – include store name and surrounding businesses or street signage

· If a store is closed at the first visit

· Note the store conditions – is there stock inside, any for sale signs or signs about relocating

· Are store hours posted – if stores hours posted differ from hours provided, return for second visit during posted hours; if store hours the same as provided, return no less than 2 hours later for second visit

· You must attempt a second visit, no less than 2 hours after initial visit attempt, but preferably the next business day of operation

· If still closed at second visit:  Take 6 exterior photos of the store building – include store name and surrounding businesses or street signage

· If a store is not at the address / location provided by the USDA on the call order

· Verify that you are at the correct location (check local business, residents) – you may be at North Main St. and the store is at South Main St.

· Attempt to locate a store with the same name near the specified address (within atleast the equivalent of 3 city blocks), including inquiring of personnel in at least 1 other business establishment and note on survey form what measures were taken.

· If store is not located, take 6 photos of the address provided and surrounding area.

· If a store is out of business

· Check to find out if the store may have relocated by attempting to call the phone number provided AND to locate a store with the same name near the specified address (within at least the equivalent of 3 city blocks), including inquiring of personnel in at least 1 other business establishment and so note on survey form

· If store is no longer in operation, take 6 photos of the address provided and surrounding area.

